
 
 

 
 
 
 
 
 

  
 
 
 
 
 
Step 1- Register 
Set up an account at https://payschoolscentral.com OR Download the APP   
 

 > click REGISTER 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 
 
 
 
 
 
 
 
 

PaySchools Central  
Account Setup   

https://payschoolscentral.com/


 
 

Step 2 
Fill in fields marked with an asterisk > mobile number is recommended as it will 
reset your password via text if needed > Review and check agreement box > Click 
Register  
 

 
 

 
 
 

 
 



 
 

Step 3 
Open email from PaySchools > link is VALID FOR 30 MINUTES > If not activated 
within 30 minutes- please return to https://payschoolscentral.com > click forgot my 
password to request a new email 
 
 

 
 
Step 4 
Enter email > create and confirm password > click Confirm 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

https://payschoolscentral.com/


 
 

Step 5 
Select and answer three security questions > Click Secure > Add student(s) and/or 
staff in required fields  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

A summary screen displays all student’s student(s) & staff added. The green circle indicates 
they’re active, red circle indicates they’re inactive. If your student or staff is showing up as 

inactive, contact your school for assistance. 
 



 
 

Step 6- Payment Method 
 
Select Credit/Debit Card, ACH/Check, or Skip and add later 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Step 7- Notifications 
 
Receive a consolidated monthly patron meal activity report for all students and staff 
on your account who had meal activity over last 30 days. Ex: ‘Day of Month’ set to 
the 4th; you will receive a consolidated meal report for the past 30 days on 4th of 
every month. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Step 7 
 
Registration is Complete, Return to the Dashboard  

 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 

Please do not hesitate to contact  
PaySchools Central Customer Service 877-393-6628 

 
 


